
O r i g i n a l   W o r k s 
Frequently Asked Questions 

 

Q:  I’d love to order something, but I don’t want to leave my other kids out.  Can a child who 
doesn't attend this school, an older sibling at PVCICS, or even an adult participate in this 
program too?  Can I send in artwork that wasn’t created at school? 
A:  Absolutely!  You just need a separate order form for each artwork.  Please make 
sure all artwork is exactly 8.5 x 11 inches.  Don’t use glitter or abrasive materials.  Only 
2D artwork; all glued down well with no item sticking up. 
 
Q:  How do I get more order forms?   
A:  If possible, make a copy of the one you have (covering up the number at the top 
right).  Or, ask at the school office for extra order forms.  There needs to be one order 
form for each artwork.   
 
Q:  Can we send in photographs to be reproduced on the items? 
 A:  Sure!  It needs to be exactly 8.5 x 11 inches.  You could make a collage or just 
matte a photo on a colorful background.  It's best to have non-glossy photographs.  If 
it's very glossy, there might be 'hot spots' (white spots) on the reproduction.  No 
photographs can be used if they are copyrighted (stamp of photography studio on 
photo). 

 
Q:  Can I send in a copy of the artwork instead of the original? 
 A:  It's best to work with the original artwork.  Don’t worry, you will get it back.  A copy 
of the artwork can be used, as long as it’s 8.5 x 11 inches.  Original Works can't make 
the image clearer or brighter.  So, if the copy is something you wouldn't mind seeing 
reproduced on an item, then okay. 
  
Q:  Can I write one check to the school for several different orders? 
 A:  Yes.  All checks should be made payable to PVCICS FA 

 
Please label the back of your artwork in light pencil with your full name, school and classroom. 

Please also label “top” on the back to the artwork, so the artwork is viewed correctly when reproduced!   

 
 
 
 
 
 
 

Contact:   

Jenn Argy 
at 413-519-5858 
 
 
 
 

HELPFUL HINTS: 

 

*Use heavy 8.5 x 11 paper (paper provided is best to use)   *No glitter or abrasives 

*Use bright colors, no light pencil    *Borders or backgrounds are best 

*Borders should be at least an inch        *If signing artwork, sign ½ inch to an inch from edge 

 

Remember: everything on the 8.5 x 11 inches will be reproduced on the items, but avoid signing or 

putting important elements right on the edge of the artwork since it might be cut off slightly 

depending on the item. 

 

Take note of sizes of reproduction on items listed in the brochure.  Tiny elements in the 

artwork might be hard to see on a keychain, for example, but would be viewed easily on a 

pillowcase or bag. 


